
HOW TO OBTAIN 
A BUILDING 
PERMIT 

• Permits and authorizations for wastewater 

system construction may be revoked if the site 

plan or the intended use of the property 

changes. 

• All structures being 

placed within a 

town’s municipal 

limits or ETJ (extra-

territorial jurisdic-

tion) must have zoning approval from that 

town.  

• It is unlawful to begin the excavation for, or 

the construction of, any building or other 

structure including accessory structures; or to 

begin the moving, alteration or repair of any 

structures; or the change in use of the land or 

building, including accessory structures, until 

the zoning permit has been issued. 

• Zoning permits expire within 6 months if no sub-

stantial progress has been made on the permitted 

project. 

Tel 910-947-5010 Planning 
Tel 910-947-2221 Building Inspections 
Tel 910-947-6283 Environmental Health 
Tel 910-947–6317 Fire Marshall 
Tel 910-947-6318 Addressing 

Remember... 

Planning &  

Community Development 

County of  Moore 

P.O. Box 905 
Carthage, NC 28327 
County website: www.moorecountync.gov 

 
 

County of  Moore 

(For Office Use) 

The Planner assisting you with this project is: 

_______________________________________  

LRK # Verification:_____________ 

___Yes ____Need More Information 

Initials_______ Date:____/____/________ 

Your building permit or manufactured home set-up permit 

will be issued from the Code Enforcement Office located at 

1040 Carriage Oaks Drive. You are responsible to pay for the 

permit at the time you pick up your permit.  You can pay by 

cash, check or credit card. Staff will call to let you know 

when your permit is ready.  

 

Date last revised 9/11/06 



County of Moore 

□ Step 1: Ability to identify property 
location and intended use(s)  

 Planning Office Location: 1048 Carriage Oaks 
Drive,  Carthage, NC (next to Subway restau-
rant) Phone: 947-5010 

• Have your Land Record Key # (LRK#) handy 

• Bring a copy of the land deed or survey map of the 
property  

• Know the land uses you plan for your property 

• Be able to show where the driveway entrance and 
structure is located on a property map provided by 
the County during your discussion 

• Keep information on your request in the planning 
packet for future reference 

□ Step 2:  Apply for Septic Tank Ap-
proval or Recertification 

 Environmental Health Office Location: 1042 
Carriage Oaks Dr., Carthage, NC  Phone: 947-
6283 

• Bring a scaled plat of the property (1 inch=40 feet 
or less) showing proposed improvements and 
structure location (REQUIRED) 

• For inspection of sewage treatment and disposal 
system for relocation or modification of a mobile 
home or site-built home (ie. decks, porches, room 
additions, swimming pools) provide name of origi-
nal home owner or builder and year of installation 
if known to Environmental Health upon applica-
tion. Provide site plan for modifications to house, 
mobile home or pool location. 

P.O. Box 905 
Carthage, NC 28327 
County website: www.moorecountync.gov 
 
 

 
 

Permitting Steps 

□ Step 3: Apply for Zoning Certification  

 Planning Office Location: 1048 Carriage Oaks Drive,  Car-
thage, NC (next to Subway restaurant) Phone: 947-5010 

• To ensure that you don’t waste a trip, try to schedule an appoint-
ment with a Planner by calling 947-5010. 

• Bring a copy of the planning packet you received from Step 1 that 
will have your property information 

• Bring a copy of your environmental health improvement permit 
or septic recertification permit.. 

• Bring one (1) complete set of plans for residential or modular; or 
one (1) complete set of plans for commercial construction.  

• Fill out the zoning permit application and submit it for review. 
Allow 1-3 days for review. 

Δ Decision Point: If you are building a site-built structure, go to 
Step 4. If you need a Manufactured Home Set-up Permit, then 
skip Step 4 and go on to Step 5. 

 

□ Step 4: Apply for a Building Permit for a Site-
Built Structure (residential, commercial and 
additions) 

 Building Inspections Office Location: 1040 Carriage Oaks 
Drive,  Carthage, NC Phone: 947-2221 

 Allow 3 days for residential permits and 10 days for commercial 
permits to be issued. Have the following items with you to apply for 
a building permit: 

• Zoning permit 

• One (1) complete set of plans for residential or modular; or three 
(3) complete sets of plans for commercial construction.  

 

• Name and current N.C. license numbers of the 
general contractor and subcontractors who will be 
doing the work (electrical, plumbing, mechanical, 
gas). 

□ Step 5: Apply for a Manufactured 
Home Set-up Permit 

 Building Inspections Office Location: 1040 Car-
riage Oaks Drive,  Carthage, NC Phone: 947-2221 

 Have the following items with you to apply for a per-
mit: 

• A copy of the Zoning permit (REQUIRED) 

• A copy of the Manufactured Home Moving Permit 
(obtained from the Moore County Tax Office—
you will need to show proof of age of the structure 
by either a title or bill of sale) (REQUIRED) 

• Name and current N.C. license numbers of the 
contractor and subcontractors who will be doing 
the work (electrical, plumbing, mechanical, gas). 

• A blanket permit is issued which covers set-up, 
electrical, plumbing and mechanical if the unit is in 
place 

• Manufactured set-up plans are to be left on the site. 

NOTES__________________________
_________________________________
_________________________________
_________________________________
_________________________________
_________________________________
_________________________________ 

  

Δ Decision Point: Is your property within a town’s municipal 
limits? If so, then you need to contact the appropriate municipality 
for zoning compliance before possibly coming back to the County 
for final permitting. Each municipality is different.  If not, then 
continue with Step 3 at the County Planning office. 


